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Welcome to the UWA Research Data Hub

ectively manage your research data throughout the research life cycle by recording and describing your project and the related research data, requesting UWA approy
nt Plan (RDMP) for use in other UWA research processes, or creating a Dataset Action Record once your project is complete to initiate archiving, retention and disposd
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Improve the quality and number of
Resedrch Data Management Plans
(RDMPs)

Easier for researchers to complete
RDMP and request UWA approved data
storage

Benefits

of upgrading our Research Data
Management Planning system

Integration with existing research
processes

Research data managed across the
lifecycle — new dataset form (retention
period)

Enhanced reporting for research data
management




UWA Research Integrity Policy

Code of Conduct for Responsible
Resedrch

* . ARC and NHMRC requirements

/

UWA Human Ethics approval process

HDR proposals



RDMP issues Prior to ReDBox
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How the Hub works
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UWA Research Data Hub
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UWA Research Data Hub
RDMP Template

THE UNIVERSITY OF Start date () @

WESTERN
%m? AUSTRALIA

DATASET ACTION ~ PUBLISH ~ ADMIN © HELP

Funding source

ntroduction Project / Activity overview

This section is about the research project/activity.
RODMPID @

People ) ) )
This field will be automatically populated when you save your RDMP form. Is this a Higher Degree Research (HDR) project? (*) ﬂ
Data description )
ROAP Grant Application ID (if applicable) @ () Yes

@No

Data storage
Ethics . .
Project/Activity Name (*) @ FoRCodes @

Upload attachments

| 30 - ACGRICULTURAL, VETERINARY AND FOOD SCIENCES
31 - BIOLOGICAL SCIENCES

Cata Storage Requests I

Save Short Project/Activity name (maximum 8 characters) (*) @

UWA School/Centre/Institute (*) @

Project/Activity Description (*)] @




UWA Research Data Hub
RDMP Template

THE UNIVERSITY OF

%Y. WESTERN
%ums? AUSTRALIA

DATASET ACTIO PUBLISH ~ ADMIN © HELP

Search

ntroduction PEDplE
This section identifies the people associated with the research project and its data. Start typing a name to see a list of possible matches for UwWa staff and HDR students/candidates. If you can't find
Project someone, check their name as it is recorded for their UWA account. You can only select someone who is external if they have a guestfvisitor UWA account.

Flease advise any people you have listed on the RDMP as they will receive a notification once you have submitted the form.
Each UWA person selected can view the RDMP, Coordinating Supervisors and Investigators cannot edit the RDMP. Each role type also determines the data storage access rights (expand each role to view
Data description more) if the RDMP is submitted to request digital storage provisioning.
UWA Chief Investigator (CI) [*) @

Data storage

Ethics Narmne Katina Toufexis katina toufexis@uwa edu.au 0000-0002-6514-2988

Upload atta .
Upload attachments UWA Investigators §)

Data Storage Requests Marme

Save

Non-UWA Investigators @

Mame

RDMP administrators (¥)

Mame




UWA Research Data Hub
RDMP Template

THE UNIVERSITY OF

%Y WESTERN
%ms? AUSTRALIA

DATA STORAGE ~ DATASET ACTION ~ PUBLISH ~ ADMIN © HELP

Search

ntroduction Data dESCfiptiDn
This section is about the data of the research project/activity. Type of data {::l
Project
Description of data collection (*) @ Both physical and digital data
People

Dhgital data

= s

Phyy=ical data

[ata storage

Fthics
Type of data (*)

Upload attachments | Both physical and digital data ~| ===

Are you doing research in any of these countries listed on the Australian Government's Department of Foreign Affairs and Trade (DFAT) website? [¥)

W Yes

Save (1 No

[ata Storage Requests
Wheo will own the copyright and intellectual property of the research data? () @ RN

| Unknown or still to be decided W

If yes, please list which country/countries? (¥) The University

Higher Depree Besearch candidate
Joint cwmership between the Univessity and external parties
External parties onaly (i.e. the University is not an owner)

Who will own the copyright and intellectual property of the research data? (Y} @ Unknown or still to be decided f the following:

[ Unknown or still to be decided v |




Research Data Management Toolkit

Research data may contain confidential or other sensitive information, It is imp that you und d the level of tivity of your data so that it can be stored and

UWA Research Data Hub
RDMP Template

Data sensitivities
Type of sensitivities: (*) @

|:| Hig I"Il}’II Restricted Data sensitivity

ntroduction

Project

People

Data description

Data storage

Fthics

Upload attachments
Data Storage Requests

Save

Please select if your data will or may potentially include an

a

fication Guide produced by Information Governance.

Personal Identifiable Information (PIl) - Health or medical

protection.

shared appropriately (as outlined in the Store active data tab). The data sensitivity classifications used in the University have been adapted with permission from the UWA
P Pr 5

The UWA IP Classification scheme is a 4 level scale, with 1 being the least restrictive and least valued information and 4 being the greatest value and needing the most

Personal Identifiable Information (Pll) - Genetic or biometric

Personal Identifiable Information (PII) - Political, sexual, or criminal options
Involves a clinical trial

Information related to animal/human ethics research

Legal privileged information - advice/consul on legal actions/cases
Commercially sensitive data to UWA and/or a supplier

Culturally sensitive data - eg. Aboriginal sacred sites

Information pertaining to a minor

Dual use military purposes

Involves data or assets subject to the Security of Critical Infrastructure Act 2018

| Confidential Restricted
Please select if your data will or may potentially include any of the following:

Personal identifiable information (Pll) - demographics, geolocations, contact inf
Payroll details

Contracts

Tenders

Agreements

| Confidential Information

Please select if your data will or may potentially include any of the following:

Data collected from animals
Internal University data
Working (active) research data
Other

— | Public
Please select if your data is classified as one of the following:

» Mo sensitive content
» Able to published unaltered immediately
« Anonymised sensitive data

Data Classification Type (Y} @

This field will be automatically populated once you select some data sensitivities above.

Descripbon

Examples

Who can access it

Infoemation that is Public is intendec. or availadle. for release 10 e putlic

This classificasion includes Information made svailadle 55 read o Sownlosd hom out
websites, and Open Sats (where the Univenity publishes research data fer manipulation by

e public)

Information classified 85 PUDEC Can De 1estNCIec DOtY eadier in 15 lifecydie (6 0 Datore
publication) and/cr later once It has been removed Fom acoess by the public
Public information by default will have an insignificant consequence 1o the Univenity, thied

parties or research subjects If unauthorsed access cooun

Data i either not sertitive and can be published
unaltersd of is sensitive dats which has been
imeversitly Ge-identfied and has no cther
CONSEQUENCRS SICTIIES WIth i DRING Made
public (e.9. reputaional damage, commercially

sersitive o contractual)

Memben of he

public

Infoemation 1hat is Confidential i intended for use by & discrete Qroup of Users (for example
UWA 3531, Ce 3 research Geoup that may include higher Segree Dy research students andice

selected extemal ) This type of infa I8 protected by requiing

suthentication uaing the standaed UWA sccount (e.g. Uni ID)

This will be the default damification for all information uniess ancther classification is

Spplied 803 SHCUld De sericunly CONSICEned for Mot INfomation 10 SUpEon the UWA

formatio F Principle © which states that “Information
will Be Accesuble. collaboration and sharing will be promoted and enabled by Sefsult”
Thes suppoms the ides of 0pen Dy default Bnd resIICed Dy eX0ePBON Which enabies re-use
of information, Farsier of INOwledge and Minimsstion of rewor. and romotes oom

function collaboration and undenstanding

Unauthorised 3008 will Rave limited of minor cOnSequences of impacts on the Univessity,

hind parties o resesnch subjects

Dats collected from animals, intermal Univessity

Cata. Working resesrch dats

Resesrch group/
coliabornton caly
with password

pectection

na! that is C is intended for use by » cisarete Qroup of usen
Wi 8 SUANES Peed AR ON TN SIGANIIAUCAS! NCtion (Rr example. SORGNC UWA staft
and higher degree by research students caly) This will ususily be based on either the
tunction of their role (@ g Payrcll for pay details), @ specific project / Initiative they are part

of o¢ the senizrity of the staff member (e g Directer, Senior Leadenhip team)

Examples of this include such things 83 payroll detalls, some contracts. tenders and
3gresments 3nc in genenal anytning which comtaing Pencnalty Idertifiatle Information

Pl

Infoemation 10 e relessed outside its dengnated 3coem will need 10 be apcroved by the

appropnate authonty such as the Information Steward. or Business System Owner.

Unauthorised sccess 1o Conficential Resticted information could have moderate

CONSAGLENTEs O IMPASES ON the Univenity. third parties Of research subjects

Identfisbie cata. 8.0 Pencnal rame and

CONtaTt details. gecIDaval cocrdinates

Researchan who
ccliected the

ceiginal dats

Infoemation that is Highly Restricted is intended for use by o discrete group of users with »
FPRCHIC Bulngss Need Dased ON Ihek InChidual role (often 92 0 Executive level) or those
with 8 very specific role which I related 1o st type of information (e.g. dais used for

Soutle blinding resesrchen)

Mighly restricted information often contsins sensitive personal information, legailly

prvileges f racaslly saritive Bon 10 UWA snd/er 8 supoliec o

nformation relating 1o animal ' human ethics for research

Release of highly confidential Information cutside it Cesignated access will need 1o be
8pproved by an appropriste BUthCrity SUCh 23 the Information Steward, Business System
Owner of in 30me ceses 8 1pecific named individual or role who has a legel responsibility

for that infermation

Unauthonsed Scomss 1o Highly Restricted infoemation by cefacit will have & major o
catastrophic consequence 10 the University. third parties or research subjects If

wnavthorised acoess ooaurs

Infoemation that woeld Nave @ Catastrophic CONSEqUeNce 10 the University and ressanch
SUDJECH  UNBUTICNIES S00RTS CITUN WOl be handled differentinlly By Control srcund
access (e g Iocation. siorge, anC parmissions) Fom that with 8 major CONsequEnce, wWhene

required

Culturaily sensitive data. date perisining 1o
mince or atrisk paricpants. @ g, Indigencus
children, people with @ dhsbility. pecple living

under poltically Unstatie reQimes. war 200es

Chief investigaton

only

TR ratings (INsigECaNt. TANGY, MOCHCI0e, MUor and CALAFIIOPNC] 270 QUIIRICVE Masures of CONSEQUENcE used Hviarly 10 tAOse used by the LTHA Risk Matric (a3 approved by Dhe UINA Risk and Aucit Commitiee!




y i *

UWA Resea rCh Data H ub Research Data Manag"e',iht%pt Tg.g‘ .

s LibGuide
Data sensitivities s - e

Type of sensitivities: (*) @ B =AY
RDMP Template |[swase > 275 8

Does your data contain information that poses a threat to national security, or subject to regulatory controls?
For example, Information subject to Defense Trade Controls legislation, sanctions, or Foreign Interference Awareness.

Nol

Will the release of the data to unauthorised persons cause Major or Catastrophic damage to the University or research subjects? For
example, survey responses about children, health and medical data for small populations.

mol

Will the release of the data to unauthorised persons cause Moderate damage to the University or research subjects? For example,

-

Start here:

Confidential

identifiable survey respanses, health and medical data. Restricted

mol

Will the release of the data to unauthorised persons cause Minor damage to the University or research subjects? Common formats:
working data, draft publications.

Project l
No

People

Will the release of the data to unauthorised persons cause insignificant damage to the University or research subjects? Common
Data description formats: websites, press releases, de-identified data, posters recruiting participants.

[ata storage No l

rntroduction

Fthics

Does your data contain:

» |dentifying information about people?

« Spatially sensitive information e.g., the location of endangered species, commercially sensitive geological or archaeological data?
= Culturally sensitive information, e.g., information relating to a cultural practice?

* Commercially sensitive information, e.g., a trade secret or patent?

Common formats: manuals, guides, user information

Upload attachments

[ata Storage Requests

Save

= NoO sensitive
» Able to published unaltered immediately
« Anonymised sensitive data

Data Classification Type (Y} @

This field will be automatically populated once you select some data sensitivities above.




Digital data storage

Introduction Digital data storage

UWaA researchers are required to store research data in UWA approved research data stores. (Research Integrity Policy, 8.81).
Project
: This section is about where the digital data will be stored for the research project/activity.

People Due to current storage capacity issues with the IRDS, we will only be provisioning 2TB initially. If you need =2TB immediately, please contact hpc-admin@uwa.edu.au

Data description UWA research data storage options (*) @

Mew MS Teams/Sharepoint Research Site (1TB) - recommended for data up to 1TB in size and/or projects with external collaborators
ata storage
: Mew Institutional Research Data Store [IRDS)

“thics External storage — approved exemption
Existing UWA storage
Upload attachments

Existing storage (*)] @
[Data Storage Requests

Save

IRDS storage volume (¥} @

i@ 25GB
(O 100GE
() 250GB
() 500GB
1 1000GBATE

)
%,

Please describe your exemption justification including why it can't be stored on UWA storage and where is the store located? (*) @

Storage name for new location @

This field will be automatically populated when you save your RDMP form.




ntroduction Ethics

Droiect Is ethics approval required? (¥} @
® Yes - human

I P B .
eople () Yes - animal

. . () Mo
Data description

ROAP Ethics application number (if commenced, can be added at a later stage) @

Data storage

Upload attachments Information about ethical considerations relevant to this project and how they will be managed @
Data Storage Requests

Save

Will you need to seek consent from project participants to share data collected in this project? ()
() Yes
() No




Dataset Action Record

THE UNIVERSITY OF

2Y WESTERN
%ms? AUSTRALIA

HOME PLAN ~ DATA STORAGE ~ DATASET ACTION ~ PUBLISH ~ ADMIN
Search CREATE DATASET ACTION RECORD

VIEW & UPDATE DATASET ACTION RECORD

Create a dataset action record at the end of your project \

At the end of your research project/activity, it's important to finalise your data just as you would close out other aspects such as final reports, funds acquittal, etc. Please note that future requests for new
Associated Project data stores may be impacted if you have past data stores that have not been closed out appropriately. This forrm can also be used to finalise datasets related to publications in mid-project, and need to be
maintained for verification purposes.

People ) : : : ) : i : :
P First, make sure your data is organised in a logical and consistent manner within your electronic and/or physical data store.
Dataset Description Archiving data that is no longer regularly accessed, allows the University to effectively manage and sustain its data storage platforms. It also ensures your final research data is retained according to
legislation and UWA policies.

Data Retention Period This form will guide you through requesting archiving of data no longer active (and future disposal), reusing the data for future projects, and/or publishing the data. Please allow sufficent time to

_ complete the form. Partially completed forms are unable to be saved. The Dataset Action Record can only be saved if all the mandatory fields (indicated by *) have been completed. Information to help
Data Location you complete the fields is found by clicking on the black help ? icon next to the title of the field.

If you completed a Research Data Management Plan (RDMP) at the beginning of your project/activity, the relevant information can be copied across to this form. Please update anything that may have b
changed since the RDMP was last modified. You can create multiple dataset forms from a single RDMP if you have multiple datasets within your project.

Save

For information about research data management for completed data, please visit the Research Data Management Toolkit. For guidance on creating your Dataset Action Record in the UWA Research
Data Hub, please visit the UWA Research Data Hub Support guide.

Save & Close Close




Dataset Action Record

Introduction Why was the data collected?
This section describes the context in which the Dataset was produced: namely the research project/activity that it was produced by. Where there is a Research Data Management Plan (RDMP) for the
research project/activity, please identify it below. For datasets produced by older research projects/activities that did not have a RDMP, one does not need to be identified.

People

Research Data Management Plan related to thisrecord @

Diataset Description

]
o

Search by name

Data Retention Period

Data Location
RDMPID @
Save

Project/Activity Name (*) @

ROAP Grant ApplicationID @

Select a valid value

Funding source (if applicable) @

Enter a valid value

Is this a Higher Degree Research (HDR) project? () @

() Yes

i Mo

FoRCodes @

UWA School/Centre/institute (*) @
[]130- ACGRICULTURAL, VETE

1 31 - BIOLOGICAL SCIENCE]

I d——T-—\. -\.II-. = -
— 3 - 1 LN O | LA

Actual project end date (¥)

hoose date




Dataset Action Record

Who was involved?

. o UWA Chief Investigator [CI) () @
iated Project
' | ' | oRciD

Name | ~alect 2 valid value
.;-
Narne is required

aset Description

ntroduction

Jata Retention Period

a Location




Dataset Action Record

ntroduction What is the dataset about and what needs to happen to it next?

You can group different data from the research project/activity into a single dataset. For example, all the data that supports a publication should be grouped together. Data that has the same level of
Associated Project sensitivity or retention period can be grouped together.

People Dataset title (*) @

Dataset Description

Data Retention Period

Dataset Description (*) @
Data Location

Save

Type of data (¥)
| v

Who owns the copyright and intellectual property of the research data? (*) @

| v

Type of sensitivities: (*)
[| Highly Restricted

Archiving and disposal (*) @
Please select if your datas
« Personal Identifiable In | | The dataset will be published and doesn't need to be archived
» Personal Identifiable In
» Personal Identifiable In
* Involves a clinical trial || The dataset can be archived and nobody will need to access this data in the future

The dataset needs to be available for peer review in preparation for a journal publication before it is archived or published

—| The dataset can be archived and it may need to be accessed occasionally in the future

| The dataset can be archived and a copy i1s being used in a different research project

(] The dataset in its current data storage location will be used in a future project/activity and | will submit a new RDMP for this new project/activity

| The dataset metadata can be published in the UWA Profiles and Research Repository




Dataset Action Recor

ntroduction What is the applicable minimum retention period? (*) @

Associated Project

people Earliest possible disposal date of this dataset (*) @

Dataset Description —ToUsE Udie fas

Data Retention Penod

Data Location

ntroduction Where is the data? (*]

Associated Project Type Location

People
Dataset Description
Data Retention Period

Data Location

Save

Softwarefequipment used to create/collect the data @

Software/equipment used to manipulate/analyse the data @




Enhancements

Revert Storage Requests

Improve search functionality
Delete records (admin)
Automated emails improvements
Save RDMP in draft

Changing some fields
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UWA Research Data Hub Support

https://guides.library.uwa.edu.au/researchdatahub

UWA Research Data Hub Support

Guidance for creating a research data management plan (RDMP) and requesting UWA approved data storage.

UWA Research Data Hub

UWA Research Data Hub
Introduction

What isa RDMP
How to create a RDMP
How to edit your RDMP

Request UWA approved data

storage

Finalise your data at end of

project
Publish your data
FAQs

Support

Contact for support

Email our friendly Librarians for further

advice or to book an appointment:

UWA Staff: staffsupport-
lib@uwa.edu.au

HDR Students: hdrsupport-

lib@uwa.edu.au

UWA Research Data Hub

V¥ WESTERN
W=~ AUSTRALIA

= e e Welcome to the UWA
'.%, i) 1111 Research Data Hub

To log in, go to the UWA Research Data Hub.

You will be prompted to sign in with your UNA staffnumber@uwa.edu.au (for staff) or studentnumber@uwa.edu.au (HDR

students) and your Uni ID.

Introduction

The UWA Research Data Hub's purpose is to provide research staff and HDR students with assistance to effectively manage their

research data throughout the research life cycle by providing a place to record and describe their project and the related research



https://guides.library.uwa.edu.au/researchdatahub

DMPs at UWA

S

Since go-live (nearly 6 months) 870 RDMPs created.

610 Students
« 260 Staff

S

IRDS Storage requests
> 250

MS Teams Storage
> 370

¥N WESTERN
AUSTRALIA

Search

come to the UWA Research Data Hub

the research

eeeeeeee




DMPs at UWA

Use of the existing RDMP tool at UWA, 2019-2023

UWA researchers have had access to an RDMP tool for 10 years.
Although use of the existing RDMP tool has been increasing in
recent years, it was only used by 90 researchers in 2023 with 70 of
these being completed by HDR students. And HDR students
completed 41 out of 51in 2022.

In comparison with new research data storage requests (approx.
350 in 2023), that's only 25%.

Built in Qualtrics, the old DMP it was unable to be edited once
completed and stood alone from other UWA systems.

o)

2019

2020

2021

2022

2023




ataset Action Records

 Only a few created

« DVCR emaiil to all current IRDS users




Highest Data
Classification 22.1%

Highly Restricted

Confidential Restricted
19.2%

Confidential Information
28.8%




FEEDBACK

‘Looks like it's complex

‘One of the thing to get under
best laid out control, but it does need

some more structure and

‘We are not as good as we should be
with our data storage stuff... | really
like that it has the data throughout
the whole life cycle... | think it's
going to be really useful.’

UWA sites! processes.’

‘This is quicker and there's less
technical information required. It [the
date (to the data) and that old RDMP] seemed to have a bit of

something needs to be done. repetition and a lot of stuff that |

So this is such a good step.’ wouldn’t need for my project.’

‘It's sending a really clear
message that there is an end




Our Team

- 2 1IN\ W L
Alison Leese Kate Croker Katie Mills Karen Jones Katina Toufexis Debra Paisley
Senior Business Analyst Library Manager Library Manager Senior Librarian Coordinator Research Data Library Manager
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